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CIRCULAR TO THE SHAREHOLDERS 

14TH ANNUAL GENERAL MEETING OF WINDFORCE PLC 

 

Dear Shareholder/s,   

 

This refers to our notice of 14th Annual General Meeting (“AGM”) of WindForce PLC (“the Company”), 

contained in the Annual Report for the year 2023/24, which was uploaded on the website of the Colombo 

Stock Exchange. The Company is inviting to join the AGM scheduled to be held on 28th June 2024 at 3.30 

p.m. at WindForce PLC, No. 334, T.B. Jayah Mawatha, Colombo 10 on a virtual platform (online/audio-

visual) in accordance with the guidelines issued by the Colombo Stock Exchange.  

 

Accordingly, please note that physical copies of the Annual Report or CDs will not be posted to the 

shareholders, this year. A soft copy of the report can be found on the Colombo Stock Exchange 

(www.cse.lk) website as well as the website of the Company (www.windforce.lk). 

 

In the event that you require any assistance in accessing the above links or have any query in obtaining 

the soft copy of the Annual Report etc., you may contact the following person any time between 10.00 a.m. 

to 4.00 p.m. on any working day, on the following contact numbers. 

 

Name               Contact No.     E-mail Address 

Neena Silva              011 2697151 – Ext- 381                neena@windforce.lk 

 

Accordingly, the Board of Directors of the Company will conduct the AGM in the following manner:   

 

1. The AGM shall be held in compliance with the principles set out in the guidelines issued by the Colombo 

Stock Exchange for the hosting of virtual AGMs. 

 

2. Board of Directors, Company Secretaries, Auditors and a few other key officials of the Company who 

are required for the administration of formalities at the AGM will be physically present in the board room 

of WindForce PLC at No.334, T.B. Jayah Mawatha, Colombo 10. Members of the Board (who are 

unable to be present in person), relevant senior management persons and the shareholders will 

participate via an online meeting platform. 

 

3. The circular to shareholders, notice of meeting and the form of proxy referred to the AGM are published 

on the CSE website and the Company website. The Notice of the Meeting has also been published on 

three national newspapers in English, Sinhala and Tamil. 

 

4. Shareholders who wish to participate in the AGM via online meeting platform are requested to forward 

the information requested in the Online AGM Registration Form (Form A) accompanying this circular 

to the shareholders to the email address: info@windforce.lk with the subject title “WINDFORCE 

PLC AGM 2024”, 48 hours prior to the time scheduled for the AGM. On receipt of the shareholder 

information, the company will forward the log in information to the shareholder. 

 

5. Appointment of Proxy Holder - Shareholders are entitled to appoint a proxy holder to participate at 

the AGM on his/her/its behalf. A Form of Proxy accompanies this circular for this purpose and the 

completed Form of Proxy should either be posted/deposited at the registered office at No. 334, T.B. 

Jayah Mawatha, Colombo 10 or scanned and emailed to the email address info@windforce.lk with 

 

http://www.cse.lk/
http://www.windforce.lk/


                                                                                                                                                                       

2 
 

the subject title “WINDFORCE PLC AGM PROXY” to be reached not later than 48 hours prior to the 

time scheduled for the AGM.   

 

6. A shareholder may appoint a member of the board of Directors as the proxy holder to represent such 

shareholder at the AGM if he/she wishes to. In this respect the Shareholders shall submit their proxies 

(in which event, proxy holder email will not be applicable) and forward to the Company, via either of the 

modes specified above (clause - 5) 48 hours prior to the meeting.  

 

7. Shareholders may send their questions and queries on the business to be brought forward before the 

AGM to email address: info@windforce.lk by facsimile to 011 4645424 addressed to the “INVESTOR 

RELATIONS, WINDFORCE PLC”. Shareholders are requested to mention their full name, National 

Identity Card number, telephone number, and email address in such communications. The Board 

will ensure that they are discussed and addressed at the AGM, if relevant. Such requests should reach 

the Company not less than five (05) days before the date of the meeting. 

 

8. Shareholders who participate in the meeting online, will be given the opportunity to raise their questions 

or comments on the matters listed on the agenda for the AGM.  

 

9. Voting on the resolutions listed in the supplementary notice of the AGM will be registered by using an 

online platform or a designed ancillary online application. All of such procedures will be explained to 

shareholders prior to the commencement of the meeting.   

 

10. The login information will be authorised only for the use by individual shareholder, proxy holders and 

authorised representatives in case of institutional Shareholders and the Company will not be 

responsible or liable for any misuse. Where the proxy holders are concerned, please note that the login 

information will only be shared with those in whose favour a valid proxy has been submitted by the 

Shareholder.   

 

For any queries regarding this circular to the shareholders, Notice of the AGM and Form of Proxy please 

contact Nexia Corporate Consultants (Private) Limited on 0114889526 during normal office hours. The 

Board wishes to thank the shareholders of the Company for their unwavering cooperation.  

 

Below mentioned documents accompany this circular. 
 

1. Notice of Meeting 
2. Further Instruction for AGM 
3. Form of Proxy  
4. Online AGM Registration Form (Form – A) 

 

BY ORDER OF THE BOARD  

NEXIA CORPORATE CONSULTANTS (PRIVATE) LIMITED   

 
SECRETARIES TO WINDFORCE PLC  

03rd June 2024 

Note: Please refer page no.3 - for further instructions and guideline of the registration process for the virtual (on-line) 
meeting platform and accompanying shareholder registration form (Form A) for the AGM with this circular to the 
shareholders. 
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FURTHER INSTRUCTIONS AND GUIDELINES FOR THE REGISTRATION PROCESS FOR THE 

14TH ANNUAL GENERAL MEETING (AGM) OF WINDFORCE PLC VIA VIRTUAL (ON-LINE) 

MEETING PLATFORM 

 

 

1. Duly completed forms* to register the shareholder or proxy holder for the participation for 

the AGM should be emailed to info@windforce.lk forty-eight (48) hours before the 

meeting.  

 

- *Form for the registration of shareholder (Form A) is on page 10 of the supplementary 

notice to the shareholders. 

 

- *Form of Proxy accompany with this circular as separate documents.  

 

2. The information of the shareholder provided (name, national identity card number, CDS 

account number, etc.) should be accurate and tallying with the information in the register 

of shareholders. If the Company satisfies and accepts the shareholder request for 

registration to participate to the AGM, it will forward an email confirmation acknowledging 

the registration. 

 

3. The shareholders and proxy holders whose on-line registrations have been accepted will 

receive a meeting link/web-link from the Company, 24 hours prior to the commencement 

of the AGM together with further instructions/guidelines. 

 

4. If any Shareholder or Proxy Holder intends to participate to the meeting via his/her 

smartphone or tablet, it is necessary for him/her to download the Online Meeting App 

(Zoom) to his/her phone or tablet. If the participation is via desktop/laptop computer, the 

meeting link should be opened through a web browser. 

 

5. If any Shareholder who is registered for participation via Online Meeting Platform require 

any assistance in connecting to the meeting, they may contact the hotline number                            

011 2697151 for assistance. 

 

 

 

 

 

 

 

 

 


