
TEA SMALLHOLDER FACTORIES PLC
Registration Number: PQ 32
Registered Office: Level 11, Browns Capital Building, 
No. 19, Dudley Senanayake Mawatha, 
Colombo 08

CIRCULAR TO SHAREHOLDERS
Dear Shareholder,

THIRTY FIRST ANNUAL GENERAL MEETING OF 
TEA SMALLHOLDER FACTORIES PLC

The 31st Annual General Meeting (AGM) of Tea Smallholder Factories PLC will be held as a virtual meeting on Thursday, 25th September 
2025 at 1.00 p.m in accordance with the guidelines issued by the Colombo Stock Exchange (CSE) for hosting of virtual AGMs.

METHOD OF HOLDING THE MEETING:

1.	 The Board of Directors and key officials who are essential for the administration of the formalities of the meeting will be present in 
person at the venue of the meeting. All shareholders will participate online.

2.	 Shareholders and proxy holders who wish to participate online should notify the Company of such intention by submitting the duly 
completed Registration Form provided in Annexure I.

3.	 The Annual Report of Tea Smallholder Factories PLC for 2024/2025 is accessible via:

(1)	 Corporate Website -www.brownsplantations.lk
(2)	 The Colombo Stock Exchange -
https://www.cse.lk/pages/company-profile/company-profile.component.html?symbol=TSML.N0000

4.	 The following QR Code (accessible via mobile devices):

Should members wish to obtain a hard copy of the report, they may send a request to the Company, by filling the Form of Request attached 
in Annexure II. A printed copy of the Annual Report will be forwarded by the Company within eight (08) market days, subject to the 
prevailing circumstances at the time, from the date of receipt of the request.

B. SHAREHOLDER PARTICIPATION / REGISTRATION FOR THE AGM:

1.	 To facilitate this process the shareholders must perfect the Registration Form in Annexure I of this Circular to the Shareholders 
and forward same to corporateservices@lolc.com (with the email subject titled “REGISTRATION FORM FOR TSML AGM 2025” not 
less than 48 hours before the date of the meeting so that the meeting login information could be forwarded to the email addresses 
provided.

2.	 The shareholders may appoint a member of the Board of Directors as his/her proxy to represent them at the AGM or any other person 
or representative (in the case of corporates) to participate (on-line) on his/her/its behalf.

	 A proxy holder need not be a shareholder of the Company. A Form of Proxy is enclosed with the Notice of Meeting for this purpose, 
and the completed Form of Proxy must be delivered or posted to L O L C Corporate Services (Pvt) Ltd, Secretaries for Tea Smallholder 
Factories PLC , No. 34, Sir Mohamed Macan Markar Mawatha, Colombo 03; or scanned and emailed to corporateservices@lolc.com 
or sent by facsimile on + 94 112865602 (with the email subject titled “TSML AGM PROXY”) not later than 48 hours before the time 
appointed for the holding of the AGM. Duly completed proxies which are submitted by shareholders up to 1.00 p.m. on 23rd September 
2025 will be considered valid.

3.	 Shareholders may send in their questions/comments on the matters listed in the Notice of AGM by email to: corporateservices@
lolc.com or by facsimile on + 94 112865602 or by post to L O L C Corporate Services (Pvt) Ltd, the Secretaries for Tea Smallholder 
Factories PLC, 4th Floor, No. 34, Sir Mohamed Macan Markar Mawatha, Colombo 03 not less than 02 days before the date of the 
meeting. This is in order to enable the Company Secretaries to compile the queries and forward same for the attention of the Board 
of Directors so that they could be addressed at the meeting. At the AGM, the Chairman of the meeting will deal with those questions/
comments which are relevant to the agenda items in the Notice of AGM.

4.	 Shareholders could vote their preference on the agenda items/resolutions and relevant procedures will be explained at the meeting.

5.	 The following documents are attached to this Circular to Shareholders: Notice of Annual General Meeting, Form of Proxy, Form of 
Registration for Online Participation, Request Form for the printed copy of the Annual Report.



For any further queries in this regard, please contact Mrs. Nelum Ranathunga attached to the Company Secretaries’ Office on;

Telephone Nos.: +94 11 5063000 : Fax No. : + 94 112865602
Email Address: corporateservices@lolc.com

The Board wishes to thank the shareholders of the Company for their unwavering cooperation.

Yours faithfully,
TEA SMALLHOLDER FACTORIES PLC

L O L C Corporate Services (Private) Limited
Secretaries
31st August 2025

Colombo



Annexure I

To:
L O L C Corporate Services (Private) Limited,
Secretaries for Tea Smallholder Factories PLC,
4th Floor, No. 34, Sir Mohamed Macan Markar Mawatha, Colombo 03.

REGISTRATION FORM FOR TEA SMALLHOLDER FACTORIES PLC AGM 2025

Details of Shareholder

1. Full Name/s of Shareholder/s

2. Address

3. National Identity Card Number/ 
Company Registration number

4. CDS Account number

5. Contact number (mandatory) Land line (residence/work): Mobile:

6. Email address (it is mandatory for the 
shareholder to provide an email address in 
order to forward the login information for the 
on-line meeting link)

In the event a Proxy Holder is appointed by the Shareholder

7. Name of the Proxy holder

8. Proxy holders NIC/PP No.

9. Proxy holders contact No. 
(mandatory)

Land line (residence/work): Mobile:

10.Proxy holder’s email (it is mandatory 
for the proxy holder to provide an email 
address in order to forward the login 
information for the on-line meeting link)

Important - Only registered shareholders and registered proxy holders will be permitted to log in and participate at the AGM on-
line. Duly filled Form should be emailed to : corporateservices@lolc.com or Sent by facsimile to + 94 112865602 not less than 
48 hours before the meeting.

I/My Proxy holder am/is willing to participate at the AGM online:	 Yes	 No

Signature/s & date:		
	 Principal Shareholder	 1st Joint Holder		  2nd Joint Holder



Annexure II
To:

L O L C Corporate Services (Private) Limited,
Secretaries for Tea Smallholder Factories PLC, 
4th Floor, No. 34, Sir Mohamed Macan Markar Mawatha, 
Colombo 03.

REQUEST FOR A PRINTED COPY OF THE ANNUAL REPORT 2024/2025

I/We .................................................................................................................................................................................................... being

a shareholder/s of the Company wish to receive a printed copy of the Annual Report 2024/2025

My/Our details are as follows;

Full Name of the Shareholder	 : ..................................................................................................................

(as stated in the CDS Account)	 ....................................................................................................................

	 ....................................................................................................................

Shareholders NIC/PP/Company	 :...................................................................................................................

Registration No.

Folio No	 : ..................................................................................................................

Address	 : ..................................................................................................................

	 ....................................................................................................................

	 ....................................................................................................................

Contact Tel No	 : ..................................................................................................................

..........................................................	 ..........................................................
Signature	 Date

Notes:
1.	 Please complete the Form of Request by filling in legibly the required information in BLOCK LETTERS and signing in the 

space provided and filling in the date of signature.

2.	 Please forward the completed Form by facsimile on + 94 112865602 or email to corporateservices@lolc.com or by post/
delivery to L O L C Corporate Services (Pvt) Ltd, Secretaries for Tea Smallholder Factories PLC, 4th Floor, No. 34, Sir 
Mohamed Macan Markar Mawatha, Colombo 03.


